Integrating Borrowed Information into Written Texts

What must be cited?

· Any words, idea, thought, or contextual framework that you did not originate on your own

· Borrowed information that is directly quoted, paraphrased, or summarized

What constitutes a complete citation?

· Proper citations always contain 3 parts (think of an ice cream sandwich)
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· Without all three parts, an ice cream sandwich is not a complete sandwich.  Similarly, without all three parts, a citation is not complete.  Failure to properly introduce a quotation or other borrowed information is called a DQ (dropped quotation) because the reader is unable to trace the source of the borrowed information that has been confusingly dropped into the paragraph.  Just as a DQ (disqualified) results in a penalty in sports, a DQ in written work results in a loss of points on the assignment.  See p. 422 in the Rules for Writers (6th ed.) for further explanation and examples.

· There are three (3) acceptable methods to introduce borrowed information, and each has its own proper form of punctuation.

1. Formal Introduction of a direct quotation:  complete sentence that explains the meaning and context of the quotation, followed by a colon (:) 

i.e. Samneric explain their betrayal to Ralph: “You don’t know Roger. He’s a terror” (189).

See p.306 of the Rules for Writers for additional explanation and examples.

2. Signal Phrase to introduce a direct quotation, a paraphrase, or a summary: short acknowledgement of the speaker/author, followed by a comma (,)
i.e. Ralph interjects, “Because the rules are the only thing we’ve got!” (91).

See p.307 of the Rules for Writers for examples.  Also see p. 422 for a list of signal phrases.

3. Blended direct quotation, paraphrase, or summary: the borrowed information is integrated or blended into the body of the sentence with no additional punctuation
Golding pronounces the end of civilization when the conch “exploded into a thousand white fragments” (181).

See p.307 of the Rules for Writers for additional explanation and examples.

· Parenthetical citations include the name of the speaker/author cited (unless it is included in the quotation’s introduction) and the page number(s) on which the borrowed information originated. 

i.e. (Golding 121) or (121) or (Golding 121-122)

· In general, when punctuating citations, the period belongs after the parentheses and not at the end of the quotation, unless the quotation’s final punctuation is a ? or !.  See examples above.

· Any source cited in a paper is always included on the “Works Cited” page at the end of the essay. 

See pp.426-435 of the Rules for Writers for examples of in-text parenthetical citations and how to punctuate the sentence and pp.435-465 for Works Cited MLA format instructions. Also see www.dianahacker.com/resdoc/ or www.noodletools.com for online reference assistance.
1. Introduction of borrowed information: formal, signal phrase, or blended; each requires different punctuation





3. Parenthetical citation: author’s name; page number(s) where borrowed information originated





2. Borrowed information: direct quotation, paraphrase, or summary








