
Conventions/Rules to Follow in Constructing an Outline: 

 
Model for a Formal Outline 

 

Outline Title 

Thesis: Write the complete thesis statement sentence  

I. Introduction 

A. Hook/Attention-getter  

B. Background information connecting the listener to the subject 

C. Thesis Statement 

II. First Body ¶:  statement of idea for developing first main point from thesis. Do not use a source. 

A. Supporting evidence —quote, paraphrase, statistic, or detail (cite source) 

B. Another piece of supporting evidence (same as above) 

C. Another piece of supporting evidence (same as above) 

III. Second Body ¶:  statement of idea for developing second main point from thesis. Do not use a source. 

A. Supporting evidence—quote, paraphrase, statistic, or detail (cite source) 

B. Another piece of supporting evidence (same as above) 

C. Another piece of supporting evidence (same as above) 

IV. Third Body ¶:  statement of idea for developing third main point from thesis. Do not use a source. 

A. Supporting evidence—quote, paraphrase, statistic, or detail (cite source) 

B. Another piece of supporting evidence (same as above) 

C. Another piece of supporting evidence (same as above) 

V. Conclusion 

A. Restate Thesis 

B. Review of Main Points 

1. Restate your first main point 

2. Restate your second main point 

3. Restate your third main point 

C. Return to hook for closure 



 

                                        



 


